

APPENDIX 3 – Sample advert

New Year – New Job?
PARISH ADMINISTRATOR
 required to work in the busy Parish Office attached to the

Church of St Augustine’s with St Luke’s, Bromley Common
Based at St Augustine’s Church, 230 Southborough Lane

Bromley BR2 8AT
20 hours per week
To include Office Opening hours 10 am-1 pm daily
6 weeks holiday
The person appointed will often be the first point of reference for visitors and will need the ability to deal sensitively with a variety of people and to support the ethos of the church.
The person appointed will need to demonstrate good administrative and organisational skills, with the ability to work both independently and as part of a Christian team. 

Knowledge of  Microsoft office  essential 
Call in for further job and salary details,

 also available at www.st-augustine.org.uk or

from Parish Office on 020 8295 1550  
Closing date for applications with CV: 31 January2019
